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	STUDENT ACADEMIC MISCONDUCT
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Part 1 - Unit Coordinator’s meeting              
	Part 3 - Student Academic Misconduct Committee meeting

	Part 2 – Dean’s meeting                
	Part 4 - Senate Academic Appeals and Integrity Committee meeting

	
	School of
	

	
	Student Name:
	     
	Gender M or F?
	

	
	Student ID
	

	
	International or Australian student (I or A)?
	
	If an international student:  Is the student a student visa (SVH) or other (OVH) visa holder?
	

	
	Unit number and name: 
	

	
	Year and session of study in which the allegation arose
	

	
	Assessment / Exam in which the allegation arose
	

	
	Types(s) of Allegation - Plagiarism/ Collusion/ Cheating/ Other/ Combination (if so, of which?)
	

	Part 1-    For allegations investigated by Unit Coordinator and Teacher of Unit
	

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Dismissed/ Proven? – Specify whether the misconduct is minor or substantial.)
	

	
	If applicable – were other factors considered in determination of a penalty
Eg. Were mitigating circumstances, or previous offence(s) considered (Yes /No only please)?
	

	
	If Proven- 

   Penalty   

    or   

 Referral?
	Specify penalty given if minor misconduct.

(Includes if in first session and that is judged to have contributed to the misconduct)
	

	
	
	If substantial misconduct, or allegation is unresolved, refer allegation to Dean of School   (Specify reason for referral: Collusion; 2nd or later incidence of academic misconduct; or another substantial type of misconduct?)
	

	
	Date outcome advice sent to student 
	
	TRIM meeting 
file number
	

	
	Further action taken (eg remedial advice/ Follow up after resubmission etc/ refer to DAP/ Academic Course Advisor for academic advising etc)
	
	Date “further action’ finalised (date)?
	

	 Part 2  - For allegations or appeals investigated by Dean of School  [Delete  Section if not applicable]

	 

 

 
	2A    For Allegation(s) referred by Unit Coordinator to Dean of School (includes allegations of academic misconduct during examinations)

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Proven/ Dismissed/ or Referred to SAMC?) - Specify
	

	
	Is it a minor or substantial breach?
	

	
	If applicable – were other factors considered in determination of a penalty
Eg. Were mitigating circumstances, or previous offence(s) considered (Yes /No only please)?
	

	
	
	

	
	Penalty Outcome  (Specify any penalty given, or if referred to the Student Academic Misconduct Committee for determination)
	

	
	Date outcome advice sent to student
 (If student is a student visa holder and penalty includes Fail Unit; include COE statement in letter of outcome advice.)
	
	TRIM  meeting file number
	

	
	Further action taken? 

(Eg remedial advice/ Follow up after resubmission etc/ refer to DAP or Academic Course Adviser  for academic advising, or to DAP for ESOS related matters etc)
	
	Date “further action’ finalised
	

	 
 
	2B    For Student Appeal against determination made by Unit Coordinator and Teacher of the Unit

	
	Grounds for appeal
	
	Will Dean hear the appeal (ie will Dean meet with student?)
	Y/ N
	If not - Go to the unshaded section below
	

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Was appeal Dismissed/ Allowed?) - Specify
	

	
	Is it a minor or substantial breach?
	

	
	Penalty Outcome 
[Was the determination or penalty made by Unit Coordinator and Teacher of the Unit varied (Yes/ No) and if so, how?]
	

	
	Date outcome advice sent to student (If student is a student visa holder and penalty includes Fail Unit; include COE statement in letter of outcome advice.
	
	TRIM  meeting file number
	

	
	Further action taken (Eg remedial advice/ Follow up after resubmission etc/ refer to DAP or Academic Course Adviser for academic advising, or to DAP for ESOS related matters etc)?
	
	Date “further action’ finalised
	

	Part 3  - For allegations or appeals investigated by Student Academic Misconduct Committee (SAMC) [Delete  Section if not applicable]

	 

 

 

 

 
 
 
 
	3A    For Allegation(s) referred by Dean of School to SAMC

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Proven or  Dismissed)
	

	
	Is it a minor or substantial breach?
	

	
	If applicable – were other factors considered in determination of a penalty
Eg. Were mitigating circumstances, or previous offence(s) considered (Yes /No only please)?
	

	
	Penalty Outcome  ( if applicable)
	

	
	Date outcome advice sent to student 
(If student is a student visa holder and penalty includes Fail Unit; include COE statement in letter of outcome advice.)
	
	TRIM  meeting file number
	

	
	Further action taken? 

(Eg remedial advice/ Follow up after resubmission etc/ refer to DAP or Academic Course Adviser for academic advising etc)?
	
	Date “further action’ finalised
	

	
	3B    For Student Appeal against determination made by Dean of School

	
	Grounds of appeal
	
	Will Chair allow hearing (ie will Committee meet with student)?
	Y/ N
	If not - Go to the unshaded section below

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Was appeal Dismissed/ Allowed?) – Specify 
	

	
	Is it a minor or substantial breach?
	

	
	Penalty Outcome 
(Was the determination or penalty made by the Dean of School varied (Yes/ No)?  And if so, how?)
	

	
	Date outcome advice sent to student 
(If student is a student visa holder and penalty includes Fail Unit; include COE statement in letter of outcome advice.)
	
	TRIM  meeting 

file number
	

	
	Further action taken 

(Eg remedial advice/ Follow up after resubmission etc/ recalculation and submission of results/ refer to DAP or Academic Course Adviser for academic advising etc)?
	
	Date ‘further action’ finalised
	

	Part 4  - For appeals considered by the Senate Academic Appeals and Integrity Committee (SAAIC) [Delete  Section if not applicable]

	
	Grounds of appeal
	
	Will Chair allow hearing (ie will Committee meet with student)?
	Y/ N
	If not - Go to the unshaded section below

	
	Meeting Date
	
	Did student attend meeting?
	

	
	Determination (Was appeal Dismissed/ Allowed?) - Specify
	

	
	Is it a minor or substantial breach?
	

	
	Penalty Outcome 
(Was the determination or penalty made by the Student Academic Misconduct Committee varied (Yes/ No)?  And if so, how?)
	

	
	Date outcome advice sent to student 
(If student is a student visa holder and penalty includes Fail Unit; include COE statement in letter of outcome advice.)
	
	TRIM  meeting 

file number
	

	
	Further action taken 

(Eg remedial advice/ Follow up after resubmission etc/ recalculation and submission of results/ refer to DAP or Academic Course Adviser for academic advising etc)?
	
	Date ‘further action’ finalised
	


